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Club de Soccer Lakeshore Soccer Club
Comité Arbitre / Referee Committee
2870 St-Charles Blvd, Suite 205, Kirkland, Québec H9H 3B6
Tél: 514-697-6973
e-mail: assigner@lakeshoresoccer.ca

PTS REF Lakeshore Soccer Club User Guide 2011
1. Open Internet Explorer and navigate to: http://www.tsisports.ca/sc/soccer/ref/ (It is a good idea to save this in your favorites)

2. Enter your User (which is your passport number) & your Password (initial password is always you passport number)
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3. If this is the first time you have logged onto PTS REF please change you default password by clicking Administration -> Password -> Input your old password and then enter your new password twice, then click save.
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4. In order to enter your “UNAVAILABILITIES” click Administration -> Unavailability
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5. On the Calendar on the left check of the day or days you want to enter unavailability
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6. Enter the Start time and End time of the unavailability
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7. If this unavailability is for all the League/clubs you work for ensure that the first option is checked off “The unavailabilities will be added for all assignment groups” and click SAVE & repeat for each date
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If you only wish to enter unavailabilites for one specific league or club ensure that the second option is checked off “The unavailabilites will be added for the selected assignment group” and check which league / club it will be applied to and click SAVE & repeat for each date
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8. Once you have enter all your unavailabilities you need to select the last date of the month which it applies to i.e. if you have enter all of June then you will select June 30th and click SAVE, you will see the Date Conf. Availability should match the date you selected. 

NOTE if this is not updated you will not receive any game and this is the first criteria that are checked when assignments are done.
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9. If you need to limit the fields which you can / will travel to you need to update this in your profile. This can be done by selecting Administration -> Fields Ref. If you work for different league / clubs the you will have a drop down menu at the top called assignment group: select the league you wish to modify the field you will and will not travel to. Then you need to select YES or NO to each field on the list. Click SAVE at the bottom when you are done.
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10. Once the assignments are complete you should receive an e-mail from PTS REF advising you to confirm or decline your games. This is done by selecting Assignments -> Games Assigned -> then select confirm or decline button next to each game, once you are complete please select SAVE ACTION to confirm all your selections.
[image: image14.png]Assignment b M.

Games assioned




->
[image: image15.png]Opecline O confirm




11. In order to view what games you have already been paid for and which game you will be paid for on your next check you need to click on “My Account” if the game has a “X” in the “Payment” column and a day in the “Date” you have been paid for that game, if they are blank then you will get paid for these games on your next pay check.
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NOTE that if you are missing any games on your list it is most likely because the game sheet has not been mailed into the League(s), please advise the assigner and he/she will look into it for you with the League Statistician(s). Please ensure that you  mark down your name and passport number clearly on all game sheets.
12. Pay Check REPORT will be produced a pay the third week of June, July, August and the first week of October. Once the report is generated the cheques will be available for pick-up the following Tuesday evening. You will be advised as soon as they are ready for pick-up. 
If you have any issues with PTS REF, please contact the Ref-in-Chief Brenda at dougbrendanicholson@sympatico.ca or our new club assignor Cheryl at  assigner@lakeshoresoccer.ca for support.
